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& Huan Yu VIP Terminal





Dear Mr. / Ms.            ,
We appreciate your booking. Please fill in the following form and reply to service@hyvip.com.tw or fax to 886-3-393-1211. For more information, please call 886-3-393-2525/ Taiwan area toll free 0800-268-999 or visit our website at www.hyvip.com.tw
· Please complete the form in full, and write in capital block letters.

	Flight Information

	· Departure
  Date (mm/dd)               

Flight No.               Time               EST. time to Huan Yu            

	· Arrival       Date (mm/dd)             
Flight No.                Time             

	· Transfer           Date(mm/dd)              

(ARR.) Flight No.              Time               
(DEP. ) Flight No.              Time               

	                              Applicant Information  

	Last Name (same as passport; in Capitals)
	First Name (same as passport; in Capitals)
	Gender



	Date of Birth (yyyy/mm/dd)
	Nationality
	Language

	*Please make sure Passport and VISA are VALID.

	Contact person Information

	□ Same as applicant info.  □ If not, please fill in the following blocks

	Name (in Capitals)
	TEL/ Mobile


	Corp. Name
	FAX

	Payment Type
	E-mail

	Driver’s Information

	Name (in Capitals)
	D.O.B (yyyy/mm/dd)
	Manufacture/Model

	ID No. 
	Mobile
	Plate No.

	ADD (same as ID)

	Pick-up Person

	Name (in Capitals)
	D.O.B (yyyy/mm/dd)

	ID No.
	Mobile

	ADD (same as ID)

	Special Request

	1. Duty free products to be collected

□Yes


□No

	2. Claiming TAX Refund

         □Yes


□No


□ I hereby certify that the information furnished above is true and correct
I hereby appoint Huan Yu VIP Terminal to process on my behalf the application for business courtesy clearance. I duly note the Terms and Conditions set forth hereunder and affirm that the information contained in the attachment is true and correct in all respect.
Name:                             Date:
Terms and Conditions:
1. Guests are asked to arrive at Huan Yu VIP Terminal before the airlines check-in counter is due to close.

2. Regarding the Prohibited and Restricted Items Policies,  please refer to Taiwan Taoyuan International Airport website, Tourist Service at http://www.taoyuan-airport.com
3. Guests should act in compliance with R.O.C’s laws, customs and security relevant regulations. Guest shall be held responsible for any violation thereof and Huan Yu VIP Terminal has the right to stop the process of the application. 
4. Guests should follow the immigration relevant regulations. Any individual who has been to ranches or disease control areas will be escorted by Guest Relations Officer to the Passenger Quarantine in Terminal 2 for observation.
5. As the Huan Yu VIP terminal is located at GATE D1 (the north wing between Terminal 1 and Terminal 2 ) in the airport restricted area, drivers and vehicles are requested to apply a temporary permit for security check. Kindly be reminded that driver’s ID card, vehicle license and vehicle registration card are necessary upon entrance.
6. In order to entry the airport restricted area smoothly, please notify Guest Relation Officer along with the new driver’s license and documents once the driver is changed.
7. The services are deemed to have been provided if guest is barred from departure( or entry ) due to inadequate documents or the booking for service is cancelled within 3 hours before the flight departure time.　
8. TAX Refund: Guests are requested to bring their refund goods, application form for VAT Refund, and original copy of uniform invoice for verification & approval upon arrival.
9. The latest requirements will be released by Huan Yu VIP terminal (including the website). 
10. For those passengers who use HYVIP terminal should comply with R.O.C Aviation Regulations and Customs Clearance requirements. If there is any personal reasons against the above regulations and caused any damages of personal safety or possessions, HYVIP will not be responsible for the related liabilities.  
  All personal information is for HYVIP courtesy services on DD/MM/YY only.
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